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Explanatory Note: This Annual Reporting Template can be used by covered entities to report against the NSW Anti-slavery Commissioner’s Guidance on Reasonable Steps. For reporting on activities occurring up to 31 December 2023, it can be used as inspiration for entities’ reporting. 
For reporting from 1 January 2024, entities should report in two places:
1. By including relevant information in their entity’s formal annual report.
The timing for this report is determined by other legislation or your entity’s policies.  This GRS Annual Reporting Template provides a template that you can use in preparing the modern slavery section of your annual report, or as a stand-alone report.
2. Using the online GRS Annual Reporting Form. 
The GRS Annual Reporting Form is an online form on the OASC website which allows covered entities to share data directly with the Office of the Anti-slavery Commissioner. You should complete and submit this form upon publishing your Annual Report. 
Information submitted may be published on the OASC website.
[bookmark: _Toc153880073]Report drafting instructions
Each entity should report the steps it has taken during the reporting period to identify and address modern slavery risks in its own operations and to ensure it did not procure goods or services made with modern slavery.
Each entity must report individually. Entities may however refer to steps undertaken jointly or incorporate a joint report by reference. 
Report only those steps taken during the reporting period. 
Report only those activities for which you are responsible. For example, endorsing agencies do not need to report on the activities of procuring entities that they endorse. 
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Part A. General information
Your report should include the following information:
A.1 Reporting Entity Details
	Reporting entity details

	Reporting entity
	

	Reporting period – start date 
	

	Reporting period – end date
	

	Name of individual authorising this report
	

	Position of individual authorising report
	

	Contact details:
· Contact phone
· Contact email
· Confirm contact email
	

	Organisational (shared) email
	




A.2 Procurement Spend Details
A.2.1 What was your entity’s total procurement spend in this reporting period, to the best of your knowledge?
A.2.2 Complete the following table with information for this reporting period:
	GRS Due Diligence Level
	Identified procurement spend
To complete this column, add up the total value of all procurements you are aware of at each GRS Due Diligence Level during the reporting period. Record the aggregate value at that GRS Due Diligence Level - do not break it down by product or service category procured.
	Categories procured 
List the categories of good or service that you procured using each GRS Due Diligence Level during the reporting period. If applicable, use the relevant procurement category taxonomy in the IRIT (i.e. the procurement category taxonomy at Level 3).

	Heightened
	
	

	Standard
	
	

	Light
	
	

	Minimal
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Part B.	Annual modern slavery reporting
B.1	Significant operational issues (section 31(1)(a) of the Modern Slavery Act 2018 (NSW))
Identify any ‘significant operational issue’ that has been identified as such to your entity, during the reporting period, by the NSW Anti-slavery Commissioner, and explain the steps taken to address this issue.
B.2	Reasonable Steps
Describe the steps taken to ensure that goods and services procured by and for the entity during the reporting period were not the product of modern slavery. 
	Reasonable Steps taken 
	Form of response for annual reporting 
	Response mandatory / optional for annual reporting

	1 Commit

	1.1 Stakeholder Engagement

	What steps did your entity take to engage with stakeholders during this reporting period in relation to modern slavery?
	Describe steps taken
	Mandatory

	Did you engage with external stakeholders on modern slavery risks in this reporting period? 
	Yes/No
	Mandatory

	1.2 Identify salient risks at the organisational level

	What steps did your entity take to identify salient modern slavery risks at the organisational level (i.e. across all operational and procurement activities) during this reporting period?
	Describe steps taken
	Mandatory

	Did you conduct or update a Salient Modern Slavery Risk Assessment in this reporting period? 
	Yes / No
	Mandatory 
Option to upload copy of risk assessment

	1.3 Modern Slavery Policy

	What steps did your entity take to adopt a Modern Slavery Policy during this reporting period?
	Describe steps taken
	Mandatory 

	Do you have a modern slavery policy, approved by your senior governing body (e.g. Agency Head / Secretary), in place? 
	Yes / No
	Mandatory 
Option to upload copy of policy

	Does your modern slavery policy include high-level targets? 
	Yes / No
	Optional

	1.4 Modern Slavery Risk Management Plan

	What steps did your entity take to adopt a Modern Slavery Risk Management Plan during this reporting period?
	Describe steps taken
	Mandatory 

	Do you have a modern slavery risk management plan, approved by your senior management, in place? 
	Yes / No
	Mandatory 
Option to upload copy of plan

	Does your plan assign accountability for performance against high-level targets to specific roles? 
	Yes / No
	Optional

	2 Plan

	2.1 Identify and map your supply-chain risks for each procurement

	What steps did your entity take to identify and map your modern slavery risks at the supply-chain level during this reporting period?
	Describe steps taken
	Mandatory 

	2.2 Develop a risk-reducing sourcing strategy

	What steps did your entity take to develop a modern slavery risk-reducing sourcing strategy during this reporting period?
	Describe steps taken
	Mandatory 

	In what percentage of procurement processes was modern slavery factored into your entity's sourcing strategy or other procurement planning activities during this reporting period?
	Percentage
	Optional

	3 Source

	3.1 Select appropriate suppliers

	What steps did your entity take to address modern slavery risks when selecting suppliers during this reporting period?
	Describe steps taken 
	Mandatory

	In what percentage of competitive procurement processes were the Model Tender Clauses used during this reporting period?
	Percentage
	Optional

	3.2 Adopt a shared responsibility approach to contracting

	What steps did your entity take to adopt a shared responsibility approach to modern slavery risks, in contracting during this reporting period?
	Describe steps taken
	Mandatory 

	In what percentage of competitive procurement processes were the Model Contract Clauses used during this reporting period?
	Percentage
	Optional

	4 Manage

	4.1 Monitor and evaluate supplier performance

	What steps did your entity take to monitor and evaluate supplier performance relating to modern slavery, during this reporting period?
	Describe steps taken
	Mandatory 

	Has your entity required any of your Tier 1 suppliers to undergo an audit addressing modern slavery risks in this reporting period? 
	Yes / No
	Mandatory

	What percentage of your Tier 1 suppliers underwent an audit addressing modern slavery in this reporting period?
	Percentage
	Optional

	During the reporting period, what percentage of your Tier 1 suppliers’ workforce were surveyed about their working conditions?
	Percentage
	Optional

	What percentage of your Tier 1 suppliers’ workforce are temporary migrant workers?
	Percentage
	Optional

	What percentage of workers engaged by your Tier 1 suppliers in the last reporting period paid or incurred a fee to secure their engagement?
	Percentage
	Optional

	4.2 Develop supplier capabilities

	What steps did your entity take to develop supplier capabilities relating to modern slavery risks during this reporting period?
	Describe steps taken
	Mandatory 

	What percentage of your entity's Tier 1 suppliers reported that they had participated in modern slavery training during this reporting period?
	Percentage
	Optional

	5 Remedy

	5.1 Provide or enable access to effective grievance mechanisms

	What steps did your entity take to provide or enable access to effective modern slavery grievance mechanisms during this reporting period?
	Describe steps taken
	Mandatory 

	How many complaints relating to modern slavery associated with your operations or the goods or services you procure were lodged during the reporting period, whether with your organisation's grievance mechanism(s) or with others?
	Number
	Optional

	5.2 Take safe immediate steps to remedy harm

	What steps did your entity take to safely and immediately remedy modern slavery harms to which you were connected during this reporting period?
	Describe steps taken
	Mandatory 

	5.3 Use leverage to remediate deficient practices

	What steps did your entity take to use leverage to remediate deficient modern slavery risk management practices during this reporting period?
	Describe steps taken
	Mandatory 

	In how many procurement contracts or arrangements was a material breach related to modern slavery formally notified during this reporting period?
	Number
	Optional

	5.4 Withdraw responsibly

	What steps did your entity take to withdraw responsibly during this reporting period, in connection to modern slavery risks?
	Describe steps taken
	Mandatory 

	How many procurement contracts or arrangements were terminated on modern slavery grounds during the reporting period?
	Number
	Optional

	6 Report

	6.1 Establish a victim-centred reporting protocol

	What steps did your entity take to establish a victim-centred modern slavery reporting protocol during this reporting period?
	Describe steps taken
	Mandatory 

	Do you have a modern slavery reporting protocol in place that prioritises the interests of the victim/survivor? 
	Yes / No
	Mandatory 

	6.2 Report on your modern slavery risk management efforts

	What steps did your entity take to report on your modern slavery risk management efforts during this reporting period?
	Describe steps taken
	Mandatory 

	Did your entity report on modern slavery in its prior Annual Report? 
	Yes / No
	Mandatory

	During the period, did your entity comply with its obligations to report heightened modern slavery due diligence procurements valued at $150,000 (inc. GST) or more within 45 days? 
	Yes / No
	Mandatory

	7 Improve

	7.1 Learn lessons from your performance and others’ 

	What steps did your entity take to learn lessons from your modern slavery performance and others’ during this reporting period?
	Describe steps taken
	Mandatory 

	Has your entity updated its modern slavery policies or procedures based on stakeholder feedback or lessons from a grievance mechanism during this period? 
	Yes / No
	Mandatory 

	7.2 Train your workforce

	What steps did your entity take to train your workforce during this reporting period?
	Describe steps taken
	Mandatory 

	What percentage of your workforce received modern slavery training in the period? 
	Percentage
	Mandatory 

	7.3 Cooperate with the NSW Anti-slavery Commissioner

	What steps did your entity take to cooperate with the Anti-slavery Commissioner during this reporting period?
	Describe steps taken
	Mandatory 




